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ITpotokon Ne /

MNOJIOXKEHUE
0 OHO/JIHOTEeKe

1.1. bubnuoreka sBNAeTCS OAHUM M3
TEXHUKYMa, obecreynBaro
JIMTEPaTypOH, MEPHOIAUYECK
(manee - HDOKyMEHTAMH)
pacrnpocTpaHeHHusl 3HANE

AX CTPYKTYPHBIX [10Jipa3/ie/leHui
4eOHOH, Hay4YHOH, CpaBOYHOMH, XYIO0XKECTBEHHOM
I/IBI[&H‘MPI ¥ MHGOPMALMOHHBIMH MaTepuaJaMH
OQIUTATENIbHBIM IpolLlecC, a TakKe IEHTPOM
Y UHTEJUIEKTYalbHOro OOIIEHHs, KyIbTYpHl,
1.2. bubnuoteka ATENBHOCTH pyKoBoJcTBYeTcss KoHctutyiueit
Poccuiickoit dege HoM Poccuiickoit ®enepaunun "O6 obpazoBanuu",
Mdenepan "O OubimmoreurHoM  nene", MOCTAHOBIEHHUSMH
oif @enepaluu ¥ HOPMATHBHBIMH MPABOBBIMH AKTAMH
rocynapCTBeH OpraHoB yNpaBlieHHs: 00pa30BaHUEM O BOIPOCAM, OTHECEHHBIM
K MX KOMIETCHLWM, NpHKa3aMH M PaclopsHKEHUSMH DPYKOBOAHMTENS TeXHHKyMa,
HHCTPYKTUBHO-METOAMYECKMMU  MaTepuanamu  llenTpansHoit  6ubGIHOTEYHO-
HH(pOPMAIMOHHOM KoMuccHH Muno6pasoBanus Poccuu (nanee - 1IBUK), a takxe
HactosmMM [lonoxenuem.

1.3. Texuukym dunancupyer 1esTebHOCTh GUOIMOTEKH U OCYLIECTBISAET KOHTPOJIb
32 ee pabOTOH B COOTBETCTBUM C JIEHCTBYIOIIMM 3aKOHOIATEbCTBOM.
1.4. bubnroteka B cBOeil [eATENHHOCTH OTPAXAeT CIOKHBIIEECS B OBLIECTBE
UJICOJIOrHYecKoe M IOJUTHYecKoe MHoroobpasuwe. He nomyckaercs uensypa,
OrpaHHYHBAIOLIAs NpaBO YHUTaTeJ el Ha CBOOOAHBIM HOCTYNm K OHOIHOTEYHBIM
(bonmam.

L.5. Tlopsnok noctyma x (onaam, nepeyeHb OCHOBHBIX YCIyr M YCIOBHS HX
PEeNOCTaBICHHS  OMPEACNIAIOTCS  MpaBHUJIAMH  [IOJb30BAHUS  OHOJIHMOTEKOIL.
1.6. O6mee MeToxHYECKOE pPYKOBOACTBO OHOIMOTEKOH  HE3ABHCHMO  OT
BE/IOMCTBEHHOI MOYHHEHHOCTH TeXHUKyMa OCYIIECTBJISAIOT I[IBHUK
MunoOpa3zoBanuss Poccuu, 30HAJIBHBIH  METONMYECKHH COBET U ropoJicKkoe




MeToIMYecKoe oObeauHeHne OMONMMOTeK BY30B U CCy30B. PernoHaibHbIMHU
METOJMYECKMMH LEHTPAaMH SBJISIOTCS 30HAJbHblE M OOJACTHhIE METOIUYECKHE
coBeThbl, QYHKIHOHHpYIOIIHE Ha Oa3ze OMOIMOTEK BY30B, ONpPEIE/IIEMbIX MTPHUKA30M
MunoOpa3oBanus Poccun.

2. OcHOBHBIE 32124 H

2.1. Tlonsoe w  omepatuBHOe  OWOMHOTEYHOE W HHPOPMAIMOHHO-
oubnuorpapuyeckoe oOCIyXUBaHHE CTYAEHTOB, IperojaBarejieid, COTPYAHUKOB H
OpYTHX KaTeropuit uuraTelneil TEeXHMKyMa, YCTAHOBJIEHHBIX B  IpaBHjax
10JIb30BaHKs OHONHOTEKOH TEeXHHKyMa, B COOTBETCTBUM C HH(MOPMalMOHHBIMH
MOTPEOHOCTSIMH YUTATENCH.

2.2. ®opmupoBanue OubamoreyHoro ¢oHga B
TeXHUKyma,  oOpa3oBaTelbHBIMH  Mpodeccuo
MH(OPMALMOHHBIMHY MOTPEOHOCTAMHU YHUTATEI
2.3. OpraHuzanms W BeJeHHUE CIIPABOYH
aBTOMATH3WPOBAHHOM U TPAJAMLIMOHHOM e
2.4. YyacTue B BOCIIMUTATEIILHONH U Ty
TeXHUKyMa, (opMUpoBaHHe Y 00ydalo
HaBbIKOB, TPaKJAHCKOH MO3HLHH, TPOY
KYJBTYPHOTO HaCJeIus.
2.5. ®opmupoBaHHE
yuTaTesel CcoBpe
M0JIb30BaHMs KHUTOM
2.6. CoBepiieHCTROBAaHHEPAOOTHI OMOIMOTEKH HA OCHOBE BHEJIPEHHUSI COBPEMEHHBIX
TEeXHOJIOLUH U UK OMOTHOTeUHO-HH(POPMALIMOHHBIX ITPOLECCOB.

Ll eATEJIbHOCTH C  [OApa3lielieHHsMH  TEeXHHKymMa H
o01ecTBeH U3alUsAMH, HHTETpAlMs ¥ B3auMoelcTBue ¢ OnbnuoTexkamu
IPYTHX CHCTE BEJIOMCTB, OpraHaMi Hay4YHO-TEXHHYECKOW HH(pOpMALUU I
GoJiee TOJHOrO YAOBJIETBOPEHHUs MOTpeOHOCTEH YnTaTeneil B IMTeparType.

NTBETCTBUH C TNpoduiem
nporpaMmMamMu = u

PUACCKOro amniapara B

O-ITPOCBETUTEILCKON NAESTEILHOCTH
PIIUAJIBHO HBO6XOI[HMLIX 3HAHUH H
OHAJIbHBIX HHTEPECOB, IIpolarania

ech‘H(bopmauHOHHoﬁ KyJIbTYphl, OOy4YeHuUe
Mmoucka HHGOpPMalWH, NPUBUTHE HAaBBLIKOB

3. OcnoBHble QyHKUHH

3.1. bubGnuoreka opranusyet auddepeHuMpoBaHHOe OOCITy)KHUBaHHE YHUTaTeNled B
YUTAJIBHOM 3ajle, Ha aDOHEMEeHTe M APYTMX IYHKTaX BblJa4yd, YCTAaHOBJIEHHBIX B
npaBujax  I0Jb30BaHUs  OMOJMOTEKOW  TeXHHWKyma, IIpUMEHsAs  METOJbI
MHIMBHYyaJIbHOTO M IPYIIOBOro 00CTy)KUBaHUS.

3.2. becruiatHo obecrieunBaeT YyuTaTeNed OCHOBHBIMU OMOIMOTEUHBIMU YCIYIaMHU:
- MpeaocTaBisieT MOJHYI0 MH(pOpMaIMIO O cocTaBe OubimoreyHoro (onaa uepes
CHCTEMY KaTaJOroB, KApTOTEK M C MCIOJIb30BaHHEM APYruX ¢popMm OUOIHOTEYHOTO
MH(QOPMHPOBAHHS;

- OKa3bIBaeT KOHCYJBTAaTHBHYIO IIOMOLIb B TMOHCKE M BbIOOpE JMTEpaTyphl;
- BBIJIA€T BO BPEMEHHOE M0JIb30BaHWE eYaTHbIe U3aHUSI U IpYrHe JOKYMEHTHI U3
oubnuoTeuHoro GouHaa;



- moiydaeT nmo MexOubnuoreuHoMmy aboHemeHTy (nanee - MBA) W3 apyrux
OubIMOTEK U3JaHHS, OTCYTCTBYIOIIUE B (POHIIE;

- BBINOJIHAET TeMaTH4YecKHe, ajJpecHble W JApyrue Oubnumorpaduyeckue CIpPaBKH,
COCTaBIsET MO 3anpocaM CIHCKH JIUTepaTypbl, MPOBOAUT OubiMorpaduyeckue
0030pbl, OpraHu3yeT KHH)KHbIE BHICTABKH.

3.3. Pacmupsier accOpTUMeHT OMOIHOTEYHBIX YCJIYT, MOBBIIIAET MX KavyecTBO Ha
OCHOBE TEXHUYECKOTr0 OCHAII[EHUS OubaMoTeKH, KOMITBIOTEPU3ALMH
uH(GOPMAIMOHHBIX TpoueccoB. [lpenocraBnsger dMTaTENsAM JIOMOJIHUTENbHBIC
naaTHblE YCJIYTH, KOTOpbleé MOJKET OKa3bpiBaThb OumbOmmoTeka Oe3 yuiepba cBoei
OCHOBHOM JeATeNbHOCTH. [IpelicKypaHT IUIaTHBIX YCIYT JOJDKEeH ObITh YTBEpXKIEH
AMPEKTOPOM TEXHHUKYMa.

3.4. OGecrnieurBaeT KoMIIeKTOBaHWe (OHIA B COOTBETCTBUH C MPOQHIIEM

TeXHHUKyMa, Y4YeOHbIMM TUIaHAMH | IporpaMMamH.
[TpuoOperaet yueOHy1o, Hay4yHYI0, CIIpaBOYHYIO,
XYIOXXE€CTBEHHYIO JIUTEpaTypy M Jpyrue CaMoCTOSTENBHO

orpe/esisieT UICTOYHHKH KOMIUIEKTOBaHUS (o
3.5. H3yyaer cTeneHb YIOBIECTBOPCHES
KOPPEKTHPOBKH KOMIUIEKTOBAHUS |
TeMaTUKH (OHJa ¢ HHPOPMALMOHHBI HOCTSIMH 4HTaTesjed. AHaTH3UPYeT
00ecrieueHHOCTb CTYIEHTOB (ydalluXcs, KaMH M y4eOHBIMH [1OCOOHUSIMH.
3.6. OcyuiecTBisieT yder, MellleHHe W MpoBepKy (oHIa, 0OecleYynBaeT €ero
COXPaHHOCTb U PEXKHM Hust, QPperucTpaunio 4 Jp., B COOTBETCTBHH C
Uucrpykuueit o6 eyHoro (oHma, YTBEp)KIEHHONH IpHUKa30M
590 u npukazom MunoOpa3zoBanus Poccuu ot
yuere OubmnoreuHsix  (oHmoB  OMOIMOTEK
[TpoBepka QoHIOB OHOMMOTEKH MPOBOIUTCH
KH, yCTaHOBJeHHble mHcbMOM MuHdpuna Poccuu "O6
MHBEHTapH oteuHslX ¢poHmoB" oT 04.11.98 N 16-00-16-198.
3.7. Uckmroy uTepaTrypy M3 (OoHIA B COOTBETCTBHHM C HOPMATHBHBIMH aKTaMH.
[Tpous3BoauT OTOOp HeNpoGhHIbHBIX M JAYOJICTHBIX W3JaHHH, OpraHM3yeT HX
NPOaXy B YCTAHOBIECHHOM IOPsIKE.
3.8. Bener cucreMy OMOJMOTEYHBIX KATAJIOrOB M KAapTOTEK HA TPAAHIMOHHBIX H
MaIlIHHOYATAEMBIX HOCHTENSX C IeJbI0 MHOroacrnekTHoro Oubnmorpaduveckoro
pacKpeITHA (POHIOB.
3.9. VYyacTtByeT B CO3JaHMHM CBOJHBIX KAaTajoOroB pErHoOHa, B TOM YHCIIE
3JIEKTPOHHBIX, MO3BOJISIOIIMX ONMEPaTUBHO MPEAOCTABIATh YUTATENAM pa3/IiYHbIe
YCIYTH B aBTOMaTH3UPOBAHHOM peXKHMe.
3.10. Ilpunumaer ydyacTHe B peasM3alld¥ I[POrpaMMbl BOCHHUTATEIbHOH pabOThI
TEeXHUKYMa, UCI0JIb3Ysl pa3andHble GOpMBbl U METOJIbl MHIUBUYaIbHOW U MacCOBOH
paboThI.
3.11. Opraausyer Qs CTyAEHTOB 3aHATHS IO OCHOBaM OMOJIMOTEYHO-
oubnuorpapuyeckux 3HaHui. [IpyBHBaeT HaBBIKM MoOHMCKa HHPOpPMaLUU H €€
NpUMEHEHHs B y4eOHOM Mpoliecce.
3.12. BHeapsier  nepeioByr0  OMOJMOTEYHYIO  TEXHOJIOTHIO,  IPOBOJMUT

CripoCa ¢ 1CJIbIO
B COOTBETCTBHE COCTaBa H

24.08.2000 N



COLIMOJIOTHYECKHE MCCIeOBAaHUsS C 1ebl0 TOBBIIIEHHS KauyecTBa padoThl
OMOJHOTEKH ¥ M3YyYEHHUs YNTATEIbCKUX HHTEPECOB.

3.13. IlpuHuMaer y4acTue B CHCTeMe ITOBBIIIEHHUS KBaTH(pHKaUK OHOIMOTEYHBIX
pabOTHHUKOB.

3.14. Koopaunupyer paboTy C MpeIMETHbIMM KOMHCCHSIMH M OOLIECTBEHHBIMH
OpraHu3alnusMH TexHuKyma. [IpuHMMaer ydacTHe B paboTe METOAUYECKHX
oObenuHeHud ropoaa. BsaumopeictByer ¢ OubiMoTeKamMu ropoga
YUPEXKIeHUSIMH POACTBEHHOTO MPOhUIIs.

4. YnpasiieHHe H OPraHu3alus 1eATeJbHOCTH

3ABE/IYIOIIMH,  KOTOPBIH
JOM I1€Jaroru4ecKoro

4.1. PykoBoacTtBo OuOJIMOTEKOH  OCYIIECTB
NOJAYHMHAETCA PYKOBOAMTENK TEXHUKyMa U
COBETa.

3aBelylOIUA HeceT OTBETCTBEHHOCTb _ 3a
Ooubnnoreky 3amad ¥ QyHKUHH, Omp '
COCTOSIHUE TeXHHKH Oe30macHOCTH, 0X
JaeT pachopsDKeHUs M yKaszaHusl, 00532
OCYILECTBISET POBEPKY H OJIHEHH.
4.2. PabotHuku Oubmmor Ha3H@MAIOTCs Ha JIOJDKHOCTb, TMEPEeBOAATCS U
0CBODOXKIAIOTCS OB\ JIOJIKHOC OBOJMTEEM TEXHHKyMa IO IMpeNCTaBJICHUIO
3aBejyroero 6uon

BO3JIO)KEHHBIX Ha
X VW/DKHOCTHOM HWHCTPYKLHMEH, 3a
a ¥ MIPOM3BOJICTBEHHOW CAaHUTAPHH;
S JUIS COTPYJIHUKOB OMOIMOTEKH, U

—_—

4.3. Crpyktypa e pacrnucaHue OUOIMOTEKH  YTBEPKIAIOTCH
pyKoBoauTEsE B COOTBETCTBHH C  peKOMEHIyeMbIMH
Muno6 HH HOPMATUBAMH.

4.4. Pacx aHue OMOIMOTEeKH MpeaycMaTpHBaIOTCA oOmei cMeToi
PykoBoacTtBo  obecneyuBaeT  rapaHTHpPOBaHHOE
(GuHaHCUPOBAaHUEY KOMIUIEKTOBaHHs, obecrieynBaeT OHOJIMOTEKY HEOOXOIUMBIMH
MTOMEILEHHUAMH B COOTBETCTBUHU C ACHCTBYIOUIMMU HOPMAaTUBAMH.

4.5 bubnnoreka BeJleT JOKyMEHTALIUIO U YYET CBOeH paboThl, MPEICTaBIAET OTUETEI
H MJaHbl pabOTHI B YCTAaHOBJIEHHOM IOPSIIKE.

5. IlpaBa u o6s13aHHOCTH

bubnnoreka umeer npaso:

5.1. CaMoCTOATENbHO ONpENeNiaTh COIep)KaHHe M KOHKPETHbIe (OPMBI CBOEH
AEATEILHOCTH B COOTBETCTBMH C LIEJSIMHU U 3aJla4aMH, yYKa3aHHbIMHU B [looxeHun o
oudnmoTeKe.

5.2. llpeacTaBasaTh Ha pacCMOTPEHHE M yTBEp)KAEHHE PYKOBOIHUTENO TEXHHKyMa
MPOEKThl JOKYMEHTOB: [IpaBUja MOJb30BaHUs OWOIMOTEKOM, I0JOKEHHE O
OubnMoTeKe, JOKHOCTHbIE HMHCTPYKIHH, MNPEHCKYpaHT IUIATHBIX YCIyT H Jp.



5.3. BHOCUTBH MpesiOKeHHs IO IITAaTHOMY pPaclHCaHHWIO, TOJDKHOCTHBIM OKJaziaM,
Haj0aBKkaM M JOoIUlaTaM COTPYJHMKaM B COOTBETCTBMH C JIEHCTBYIOIIMMH
HOpMaTHBaMHM, B [peierax YCTaHOBIEHHOro (onaa 3apabOTHOH  IIAThI
OuOIHOTEKH.

5.4. Pa3BuBaTh CHCTEMY IJIATHBIX YCJIYI Ha OCHOBE IIPEIOCTaBJICHHBIX
PYKOBOJMTEJIEM TEXHHKYMa MOJTHOMOYHH.

5.5. OnpenenaTh CyMMy 3aliora IpH IPeJ0CTaBJIeHHH YATATEISAM LEHHBIX U31aHUMH,
a TakKe B JIPYTHX CJIydasx, Ompe/elleHHbIX PaBUIaMy 10JIb30BaHUs OMOIMOTEKOM.
5.6. OnpenensTh B COOTBETCTBHHU C IIPABUJIAMHU IOJIb30BaHUs OMOIMOTEKOH BUIBI M
pasMepbl KOMIIeHCalUK yllepOa, HAHECEHHOI0 YU TATE ISAMH.

5.7. IlpuBnekaTb B  TOpsSJKe,  YCTAaHOBJIEHHOM  3aKOHOJATEJbCTBOM,
JIOTIOJIHATE IbHBIE (DMHAHCOBBIE pecypchl 3a CuUeT IPEeNOCTaBIEHHS IUIATHBIX
JIOTIOJIHUTEIBHBIX YCIIYT, a TaKkKe 100pOBOIbHBIX MOMBRTBOBAHHH IOPUIMYECKHUX U
(GU3MYECKHUX JIHII.

5.8. 3HaKOMHTbCS ¢ Y4YeOHBIMHU IUTAaHAMU H
TexHukyma. [losydatb OT CTPYKTYpHBIX MOJf
CBeJIeHUsl, HEOOXOIUMBIe I pelleHus [Q
5.9. IlpencraBnsiTh TEXHUKYM B P
nmpenenax CBOEH KOMIETEHLHMH, IIp
COBEIIaHWH M CEMHHApPOB [0 BOIPOB
Ooubnuorpaduueckoit et CTH.
5.10. Bectu B ycraHoBie Opﬂ,[‘ MepenucKy C JAPYruMu OMOIMOTEKaMH H
OpraHH3alHsAMH.
5.11. Bxoaute B 6
3aKOHO/1aTeJIbCTB

BIMH TIpOrpaMMaMH
KyMa MaTepHasbl

qacTHe B pabore KOH(epeHLHH,
AOIMOTEUHOH W UHPOPMAIMOHHO-

bEAHMHEHHA B YCTAHOBJIEHHOM I[CﬁCTB}’IOHIHM

bu@aunor OTBETCTBEHHA 34 COXPAHHOCTDH CBOHX (I)OH,[IOB.

PaboTHukH HOTEKH, BHHOBHBIE B TIpHYHHEHHH Yyuiepda OHOIHMOTEYHBIM
doHaaMm, HecyT OTBETCTBEHHOCTb B TOpPSAKE, MPEIyCMOTPEHHOM AEHCTBYIOLIUM
3aKOHO/ATeJIbCTBOM.
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